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CAPSTONE DOCS

If you need help, please email your 
counselor and ask for help! 
travistapteam@gmail.com 



These Steps Must Be Completed

✔ Step 1: Initial Counseling Appointment

✔ Step 2: Pre-Separation Workshop Completed

✔ Step 3: TAP Workshop



DS LOGON PREMIUM ACCOUNT COMPLETED

This will help you access important documents:

DD214
� In your premium account, click on the

"Manage Benefits" tab, and go to the Military 
Personnel File (DPRIS) link to request a copy of 
the DD 214

Certificate of Eligibility for G.I. Bill
� Click the “Dashboard” button (it's dark blue in

the upper right hand corner.)
� In the left side menu under “My Benefits &

Payments” click on the “Benefits” link.
� In the center of the window, your benefits will

be listed.
� Click the blue “+” next to Education.



12 Month Post Separation Budget

•You should have a budget worksheet that you worked on during 
TAP, (see attachment on our website under Step Four: Capstone)
•You can also make a one-on-one appointment with a finance 

counselor who can help you.

Christopher Jones "Jersey" 
Personal Financial Readiness

Travis AFB- Fairfield, CA

Cell: 707.424.2486
Email: christopher.jones.237@us.af.mil



Gap Analysis Form 

Fillable Version from Page 27 of MOC Crosswalk 
Participant Fillable Guide from TAP



Completed Resume
YOUR NAME

City, State • Phone Number • Email Address 

Professional Profile 
Describe your work experience and strongest skills 

Work History 

Your Job Title
United States Air Force, City, State
• Job responsibility / achievement 
• Job responsibility / achievement
• Job responsibility / achievement 

Your Job Title
United States Air Force, City, State
• Job responsibility / achievement 
• Job responsibility / achievement
• Job responsibility / achievement 

Your Job Title
United States Air Force, City, State
• Job responsibility / achievement 
• Job responsibility / achievement
• Job responsibility / achievement 

Education 
School Name 
City, State
Degree Obtained

Skills 

Option 1: You can copy and paste the 
outline on the left, or you can click on 
Resumeengine.org  and create it through 
Hiring Our Heroes provides an 
easy-to-use resume application to service 
members that will translate military 
records into a strong resume that civilian 
employers can easily understand.

Option 2: 
One-on-One appointment with A&FRC 
Employment Counselors who can 
individually help you. 

Option 3: 
Take a virtual resume class! Sign up at 
www.travisafrc.com 



You will have these documents ready prior to your Capstone 
Appointment

❑ DS Logon/E-Benefits registration completed
❑ 12 Month Post-Separation Budget
❑ Gap Analysis
❑ Resume
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